CHICAGO PUBLIC LIBRARY

PHOTOGRAPHIC REPRODUCTION SERVICES

The Chicago Public Library is pleased to offer reproductions from our collections.

While we attempt to accommodate the research and publication needs of our patrons, limitations may apply.
Some items may be too damaged or too fragile to be copied. The reproduction service operates in strict compli-
ance with U.S. Copyright Law. Many items in the Library’s collections are in the public domain. In other cases,
determining the copyright holder can be difficult. To assist patrons, the Library makes information about copy-
right holders available in archival finding aids and other sources. DETERMINING THE EXISTENCE OF
COPYRIGHT OR ANY OTHER LEGAL RESTRICTIONS, AS WELL AS OBTAINING PERMISSION
FROM THE COPYRIGHT HOLDER, IS SOLELY THE RESPONSIBILITY OF THE REQUESTER.

The Chicago Public Library encourages copyright holders who are not appropriately identified to contact the
Library so that we may provide more complete information.

ORDERING PROCEDURES

1. Please complete the attached Order Form and sign the Conditions Governing Use. Then, scan and email the
form (or send it through the postal service) to the Chicago Public Library location* that houses the item you
would like copied.

2. Please be as specific as possible when ordering and use an accession number or call number.

3. Please do not send payment with your order. The photographs or other original materials have to be checked
for condition and copyright compliance before we can proceed. Once that is done, payment can be by cash
or check, payable to the Chicago Public Library.

Orders take from 10 to 20 working days. If you need the image sooner, please ask about a RUSH service.

*For more information about items in

Special Collections and Preservation Division, please call or email: (312) 747-4875 or specoll@chipublib.org.

Vivian G. Harsh Research Collection of Afro-American History and Literature, please call or email:
(312) 745-2080 or harshcollection@chipublib.org

Northside Neighborhood History Collections, please call or email: (312) 742-4455 or jlynch@chipublib.org

Please call for
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Ichar . Daley 312.747.4252 (Voice)
Mayor

312.747.4066 (TTY)
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FEES
Scans
Size Price per scan
300 dpi or less $20.00
Greater than 300 dpi $30.00

Rush Service

Less than 10 working days, staff levels permitting

Additional $40.00 per image

Photocopies on Color Copier
Available at the Special Collections and Preservation Division only

Size Price per copy

8.5” x 117 paper $2.00

Postage & Handling

Within U.S. & Canada International

$4.00 $7.00
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ORDER FORM

Special Collections and Preservation Division
Harold Washington Library Center

400 S. State Street

Chicago, IL 60605

(312) 747-4875

specoll@chipublib.org

Vivian G. Harsh Research Collection of
Afro-American History and Literature
Woodson Regional Library

9525 S. Halsted Street

Chicago, IL 60628

(312) 745-2080
harshcollection@chipublib.org

Northside Neighborhood
History Collections
Sulzer Regional Library
4455 N. Lincoln Avenue
Chicago, IL 60625
(312) 742-4455
jlynch@chipublib.org
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Use of Reproduction
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Price
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Format

Color B&W
Pick Up Mail
Fed Ex #

STAFF USE ONLY

Date Requested

Order received by

REPRODUCTION
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Total Reproduction Fees

Additional Fees for Special Services

Order #

Postage and Handling
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CONDITIONS GOVERNING USE

The Chicago Public Library is pleased to make reproductions from its collections for personal and scholarly
use. Items reproduced for commercial purposes and/or publication may be subject to copyright restrictions
(see below).

Requests for photographic and digital reproductions are governed by the following conditions:

1.

Reproductions are provided for one-time use. Patrons wishing to reuse the same images must make
a separate request.

. Images used in printed publications, on film and video, on websites and in exhibitions are to be credited

with the following: Chicago Public Library. Additional credit information is included with the cover letter
sent with every order.

. Images requested for the Internet will be reproduced at a resolution of 72 dpi.

. The requester will give the Library one complimentary copy of any published work in which the

photographic reproduction appears.

. In authorizing the publication of the reproduction, the Chicago Public Library does not surrender its own

right to publish it, or to grant others permission to do so.

. Granting permission to reproduce materials does not absolve requesters from securing permission from the

copyright holder if the material is not in the public domain, nor does it affect the payment of additional fees
as required by the copyright owner. Users assume all responsibility for questions of copyright, invasion of
privacy and rights of publicity that may arise in using reproductions from the Librarys collections.

. The Library reserves the right to limit the number of reproductions; restrict the use of rare or fragile

materials; and institute special fees for items requiring special handling.

NOTICE: WARNING CONCERNING COPYRIGHT RESTRICTIONS

The Copyright Law of the United States (Title 17, U.S. Code) governs the making of photographs or other
reproductions of copyrighted materials. Under certain conditions specified in the law, libraries and archives
are authorized to furnish a reproduction. One of these specialized conditions is that the photographic
reproduction not be used for any other purpose other than private study, scholarship or research. If a patron
makes a request for or later uses a photographic reproduction for purposes in excess of fair use, that use may
be liable for copyright infringement. This institution reserves the right to refuse to accept a reproduction
order, if in its judgment, fulfillment of the order would violate copyright law.

I have read the above conditions governing use and the copyright notice. I understand that this form must be
signed and accompany a Photographic Reproduction Order Form (reverse) before processing begins.

Signature: Date:





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


	Name: 
	City State ZIP: 
	Resolution: 
	Company Name: 
	Phone: 
	Format: 
	Address: 
	Email: 
	Color: 
	BW: 
	Use of Reproduction: 
	Pick Up: 
	Mail: 
	Fed Ex: 
	Accession Row1: 
	Item DescriptionRow1: 
	PriceRow1: 
	Date Requested: 
	Accession Row2: 
	Item DescriptionRow2: 
	PriceRow2: 
	Order received by: 
	Accession Row3: 
	Item DescriptionRow3: 
	PriceRow3: 
	Date Completed: 
	PriceTotal Reproduction Fees: 
	Order completed by: 
	PriceAdditional Fees for Special Services: 
	PricePostage and Handling: 
	Order: 
	Date: 
	Accession Row: 
	Item DescriptionRow: 
	PriceRow: 
	TotalAmountDue: 


